
Online Profile Email Preferences: 
 

1. Click the “My Account” link in the top of the left side menu. 
2. Click the Pencil / Edit Icon on the right hand side of each parent’s name. 
3. Scroll to the bottom of the page to find the email preferences. There are also online 

directory profile settings listed here.  
4. For more information about each setting, see the “?” next to each setting. 
5. Make sure to click “save” to save your preferences. 

 

 


